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IHOJINTUKA OBPABOTKHN NEPCOHAJIBHBIX TAHHBIX

1.OBIIME MOJIOXEHUS

1.1 TlonuTrka B OTHOLICHHHM OOpPaOOTKM TEPCOHAIBHBIX NaHHBIX (mamee — [lomuTHKa)
pa3paboTaHa B cooTBeTCTBUU C TpeboBanusiMu denepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3
«O nepcoHanbHBIX JaHHBIX», IocTaHoBiIeHUs1 IIpaButenscrBa Poccuiickoir ®enepauun  oT
1.11.2012 Ne 1119 "OO6 ytBepkaeHHH TpeOOBaHUN K 3alIUTE MEPCOHANBHBIX TAHHBIX MPU HX
o0paboTke B WHPOPMAIMOHHBIX  CHUCTEMax  IEPCOHAIBHBIX  JAHHBIX', TOCTAHOBJICHHUS
ITpaButenscTBa Poccuiickoit @eneparuu ot 15.09.2008 Ne 687 «O06 yrBepxxkaenuu Ilonoxenus oo
0COOEHHOCTSIX 00pabOTKU MEPCOHANBHBIX JIAHHBIX, OCYLIECTBIISIEMON 0€3 MUCIOIb30BaHUS CPEICTB
aBTOMaTu3anuu», nocraHosnenus [IpasutenscrtBa Poccuiickoit denepanuu ot 21.03.2012 Ne 211
«O0 yTBEpXKIIEHUM TIEPEYHS Mep, HANpaBJICHHBIX Ha OOECIEUYCHHE BBIMOTHEHUS OO0s3aHHOCTEH,
npeaycMoTpeHHbIX @DenepaibHbIM  3aKOHOM «O MEepCOHANbHBIX MJAHHBIX» W NPUHATBIMH B
COOTBETCTBMM C HHUM HOPMAaTUBHBIMH TMPAaBOBBIMU aKTaMH, OIEpaTOPaMU, SBISTFOITAMUCS
rocyJAapCTBEHHBIMH WJIM MYHULIUIIAJIbHBIMU OpraHaMu».

1.2 [lonutuka  pazpaboraHa B  HeMsIX  oOecnedeHWs — peaju3aluu  TpeOOoBaHMH
3akoHomarenbcTBa Poccuiickoit deneparun B ob6imacth 00pabOTKH TEPCOHANBHBIX JaHHBIX,
HAIpPaBIEHHOTO Ha O0ECTeueHne 3allUThl IPaB U CBOOOI YeloBeKa U rpakJaHuHa MPpH 00paboTke
€ro MEePCOHAIBHBIX JaHHBIX, B TOM YHCJIE 3aIUTHI IPAB Ha HEMPUKOCHOBEHHOCTh YaCTHOW KU3HU,
JUYHYIO U CEMENHYIO TaliHy, B YaCTHOCTHU B LIEJIAX 3aIIUThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA U
HENPABOMEPHOIO  PACHpOCTPaHEHHUS  TEPCOHANBHBIX  JIaHHBIX, oOpabaThiBaeMbIX B
MH(POPMAIMOHHBIX cUcTeMax [ 'ocymapcTBEeHHOro OO/HKETHOIO JOLIKOJBHOTO 00pa3oBaTelbHOTO
yupexaenus nerckuil cag Ne 59 o6miepa3BHBaroOIIEro BHAA C MPUOPUTETHBIM OCYIIECTBIEHUEM
NESATEIBHOCTH IO COLMAIBHO-TMYHOCTHOMY pa3BuTUiO jereil KupoBckoro paiiona CaHKT-
[lerepOypra (nanee — 'BAOY Ne 59)

1.3 Tlonutuka aelicTByeT B oTHOmEeHUH HHpopMarn, kotopyto I'BJIOY Ne 59 nomydaet o
CyObEeKTEe IEepCOHAJIbHBIX JAHHBIX B IPOIECCe OKa3aHHs TOCYAapCTBEHHBIX YCIyr B cdepe
00pa30BaHMs WU UCTIOTHEHUS TOTOBOPHBIX 0053aTEIbCTB.

1.4 Hacrosimast [lomuTuka packpbiBaeT COCTaB CYOBEKTOB IEPCOHANBHBIX JAaHHBIX,
MIPUHITUIIBI, TIOPSOK M YCIOBHUSI 00paOOTKU MEePCOHANBHBIX MaHHBIX padoTHUKOB ['BJIOY Ne 59 u
WHBIX JIUI, YbM MEepCcOHaNbHBIE NaHHbIe oOpabaTeiBatoTcst ['BAOY Ne 59, ¢ nenpio obecrieueHus
3alUTHI IpaB U CBOOO/ YeI0BEKa U IpaXkAaHUHA TPU 00pabOTKe €ro NepCOHANbHBIX JaHHBIX, B TOM
YUCJIE 3AIIMUTHI IPAB HA HEIIPUKOCHOBEHHOCTh YACTHOM KU3HH, JIMYHYIO U CEMEUHYIO TalHY.

15.IlepconanpHble  JaHHBIE SBISIIOTCA  KOH(PHUIACHIIMAIBHOW, CTPOTO  OXpaHsIeMOU
uHpopManed ¥ Ha HHUX PACIPOCTPAHSIIOTCS BCE TPEOOBAHWS, YCTAaHOBJICHHBIE BHYTPCHHHMU
nokymeHTamu ['BJIOY Ne 59 no 3ammure koHPUACHIIMATHHON HHPOPMAIIUH.



2. KATETOPUM CYBBEKTOB NIEPCOHAJIBHBIX TAHHBIX

2.1 Tlepevenp nepCcOHANBHBIX NaHHBIX, moanexamux 3ammre B [ BJJOY Ne 59, dopmupyercs
B COOTBETCTBUHU C (eIepaIbHBIM 3aKOHOAATEIHCTBOM O MEPCOHANBHBIX AaHHBIX U [lonoxeHuem o6
obpaboTke nepcoHanbHBIX aHHBIX B ' BJIOY Ne 59 (ITocranosienue IIpaButensctBa Poccuiickoit
Oenepanun ot 15.09.2008 Ne 687)

2.2 CBeJIcHUSIMH, COCTABJISIOIIUMHU TIEPCOHAIBHBIE JTaHHBIC, SBISETCS JII00as nHMOpMAIIHS,
OTHOCSIIASACS MPSIMO WJIM KOCBEHHO K ONpEAENICHHOMY WJIM OIpenesieMoMy (U3MUYEeCKOMY JIHILY
(cyOBeKTy epCOHANLHBIX JAHHBIX).

2.3 B 3aBucumoctn OT cyObekTa mnepcoHalbHbIX naHHBIX ['BJIOY Ne 59 obGpabaTwiBaeT

MePCOHABHBIE TAaHHBIC CICAYIONINX KaTeropuil CyObeKTOB IEPCOHABHBIX JaHHBIX:

- rpaxnaal, cocrosmux ¢ I'BJIOY Ne 59 B oTHOIIEHUAX, peryJIUpyEeMbIX 3aKOHOIATEIILCTBOM,
3aKOHOM 00 00pa30BaHMHU, JOTOBOPAMH IPAKIAHCKO-TIPABOBOIO XapaKTepa;

- oOyuaronuxcs [BJIOY Ne 59, ux poauteneit (3aKOHHBIX MTPEICTaBUTENEH);

- corpyaHukoB ['BJIOY Ne 59;

— TEpCOHAIbHbIE JaHHBIE PYKOBOJIUTENS WM  COTPYAHUKA IOPUAMYECKOTO  JIUIIA,
apistomerocss kourparenToM ['BJIOY nerckoro cama Ne 59 Kuposckoro paitona CaHkT-
[lerepOypra, HEOOXOqUMBIEC YUPEKICHHUIO JIJIS1 BHIIOJHEHUSI CBOUX 00s3aTENIbCTB B paMKax
JIOTOBOPHBIX ~ OTHOIICHWM C KOHTPAreHTOM M JUIsl  BBINIOJIHEHHMS  TPeOOBaHMIA
3akoHojaTenbcTBa Poccutickon deaepanum.

- rpaxnaH, obpamatomuxcs B I'BJIOY Ne 59 B coorBerctBuu ¢ denepanbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-@3 «O mopsake paccMoTpeHus oOpaiieHuil rpaxaaH B Poccuiickoii
denepauun

3. HEJIX OBPABOTKU NEPCOHAJIBHBIX TAHHBIX
3.1 TBAOY Ne 59 ocymiecTBisieT 00pabOTKy MEPCOHANBHBIX JaHHBIX B CIEAYIOLIUX LIEIX:

— OCYIIECTBIEHHUS JeATeIbHOCTH, mpeaycMorpeHHoi [lomoxkenneM 00 0COOEHHOCTSIX
00pabOTKM TEPCOHAIBHBIX JIaHHBIX, JCUCTBYIONIMM 3aKOHOJATEIBCTBOM PocCCHiicKOi
Odenepauny;

- 3aKJIOYEHHUs, WCIOJHEHUS U TMPEKPAIIEHUs TPakITaHCKO-TIPABOBBIX JIOTOBOPOB C
(bU3MYECKUMH, IOPUIUIECKUM JIUIIAMHA, WHIUBUIYATbHBIMHA TIPEANPUHUMATEISIMI U HHBIMU
JUIIaMHU, B CITy4asx, IPEIyCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOAaTeIbCcTBOM U [looxkeHnem
00 0COOEHHOCTSIX 00pabOTKU MEPCOHANBHBIX JTaHHBIX;

- opranuzanuu kagposoro ydeta ['BJIOY Ne 59, oGecnieuenust coOmroieHUsT 3aKOHOB U UHBIX
HOPMAaTHUBHO-TIPABOBBIX AKTOB, 3aKIIOYCHHS] U HCIOIHEHUS 0053aTeNbCTB MO TPYIOBBIM U
TPaKIAHCKO-TIPABOBBIM JIOTOBOpaM; BEACHHUS KaJpOBOTO JEJIOMPOU3BOJCTBA, COACHCTBUSA
COTpYIHUKAaM B TPYJIOYCTPOWCTBE, OOYUEHHUU W TMPOJBMKEHHH IO CIYXKO€, MOJb30BAHUS
pPa3IMYHOTO BHUJA JIbITOTaMH, HCTIOJHEHUS TPEOOBaHHWI HAJIOTOBOTO 3aKOHOAATENIbCTBA B
CBSI3M C MCYHCIIEHUEM W YIUIaTOW HaJlora Ha JOXOJbl (PU3NYECKUX JIUIl, & TaKKe €TUHOTO
COIIMAJIBHOTO  HAJIOTa, TEHCHOHHOTO 3aKOHOJATeIhCTBA TMpU  (QOPMHUPOBAHUH U
MPEJICTABJICHUH TMEPCOHU(DHUIIMPOBAHHBIX JAHHBIX O KaXJAOM ToNydaTelie JOXOJIOB,
VYUTBHIBAEMBIX TIPH HAYUCICHUU CTPAaxXOBBIX B3HOCOB Ha 00s3aTeIbHOE TEHCHOHHOE
CTpaxoBaHME U OOecleueHue, 3aMOoTHEHUS TIEPBUYHON CTATUCTHYECKON TOKYMEHTAIUH, B
cooTBeTCTBUU ¢ TpymoBbiM kKojekcomM P®, HamoroBeiMm komekcom P®D, denepanpHbIMU
3aKOHaMH, B yacTHOCTU: «O0 MHIMBUYaTIbHOM (MIEPCOHU(PUIIMPOBAHHOM) yY€TE B CUCTEME
00513aTeTFHOTO MMEHCHOHHOTO CTPaxoBaHUs», «O MEPCOHANBHBIX JaHHBIX);

- JUIsl IPUHSATHUS PEIIeHUH 1o 00paIeHusIM Tpak/iaH B COOTBETCTBUU C 3aKOHOATEIILCTBOM U
VcraBom I'BJIOY Ne 59;

— U1 OKa3zaHus 00pa3oBaTeNbHbIX YCIYT.

4. CPOKHN OBPABOTKHU INEPCOHAJIBHBIX JIAHHBIX
4.1. Cpoku 00pabOTKM MEPCOHANBHBIX JAHHBIX ONPENENSIOTCSd B COOTBETCTBHHM CO CPOKOM
JEHCTBHUSL JIOTOBOpa C CYOBEKTOM IMEpPCOHANbHBIX JaHHBIX, llpukazom MuHkynsTypsl PO or
25.08.2010 Ne 558 «OO6 yrBepxnenun «llepeuHs THUIOBBIX YIPaBIEHYECKUX AapXHMBHBIX
JOKYMEHTOB, OOpa3yIOLIMXCs B IPOLECCE AEATENBHOCTH TOCYIapCTBEHHBIX OpPraHOB, OpraHOB
MECTHOT'O CaMOYIPAaBIEHUS U OpPraHU3alUi, ¢ YKa3aHHUEM CPOKOB XpaHEHMs», a TAaKK€ WHBIMU
TpeOOBaHUAMU 3aKOHOAaTeNbCTBA PD 11 HOPMAaTUBHBIMU JJOKYMEHTAMH.



4.2.B T'BJIOY Ne 59 co3maroTcst u XpaHsTCs JOKYMEHTHI, COJIEp KaIlie CBEACHHUS O CYOBEKTax
NEPCOHATBHBIX AaHHBIX. TpeboBanus k ucnonabszoBanuio B ['BJJOY Ne 59 nannbIX THNOBBIX (Gopm
TOKyMeHTOB ycTaHoBieHbl [locranoBinenuem IlpaButensctBa P® ot 15.09.2008 No687
«O06 yrBepxnenun [lomoxxenusst 00 0OCOOEHHOCTSIX OOpabOOTKM TMEPCOHAIBHBIX  JIAHHBIX,
OCYILIECTBIISIEMOM 0€3 MCIOJIb30BAHUS CPEJICTB aBTOMATHU3ALIMI.

5. ITIPABA

5.1 TBJIOV Ne 59 xak oneparop nepcoHaIbHBIX JaHHBIX, BIPABE:

— OTCTauBaTbh CBOU MHTEPECHI B CY/E;

— IpPENOCTaBIATh IEPCOHAIBHBIE JaHHbIE CYOBEKTOB TpPETbUM JIMLAM, €CIM  3TO
MPEeyCMOTPEHO JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM (HAJIOTOBbIE, MPAaBOOXPAHUTEIbHBIC
Oprassl  JIp.);

— OTKa3bplBaTh B MPEJOCTABICHUU IMEPCOHAIBHBIX JAHHBIX B CIydasX, HPEIyCMOTPEHHBIX
3aKOHOJAATEIbCTBOM;

— UCIOJB30BaTh IEpCOHANIbHbIE JlaHHBIE CyObekTa O0e3 ero corjiacus, B CIydasx,
IIPEYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

5.2 CyObeKT nepcoHaNbHBIX JTaHHBIX UMEET MPaBo:

- TpeOOBaTh YTOYHEHHUSI CBOMX MEPCOHAIBHBIX JAaHHBIX, UX OJOKMPOBAHUS WM YHUYTOKEHUS
B Clly4ae, €ClM [EpCOHAIbHBbIE JAHHBIE SBISIOTCS HEMOJIHBIMHM, YCTapeBUIMMH,
HEJOCTOBEPHBIMM, HE3aKOHHO IIOJYyYEHHBIMU WJIM HE SBISAIOTCA HEOOXOIUMBIMU JUIS
3asiBJICHHON 1ean 00paboTKU, a TakKe MPUHUMATh MPEIyCMOTPEHHBIE 3aKOHOM MEpHI IO
3alUTE CBOUX IPaB;

- TpeboBaTh MepedYeHb CBOMX IEPCOHANBHBIX AaHHBIX, oOpabarbiBaeMbix ['BJIOY Ne 59 u
HCTOYHUK UX MOJIy4YEHUS;

- ToiyyaTh HHGOPMAIUIO O CPOKaX 00paOOTKH CBOMX MEPCOHAIBHBIX TAHHBIX, B TOM YHCIIE O
CPOKax MX XpaHEHHUS;

- TpeboBaTh W3BEIICHUS BCEX JIMI, KOTOPHIM paHee OBbLIM COOOIIECHbl HEBEpPHbIC WIH
HEMOJIHBIE €r0 NEepPCOHAIbHbIE JaHHbIE, 000 BCEX IMPOU3BEACHHBIX B HUX HCKIIOYCHMSX,
WCIIPABJICHUSX WU JONOJHEHUSX;

— 00aJIoBaTh B YIIOJIHOMOUYEHHBIH OpraH Mo 3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX
WIN B CyJeOHOM TOpsI/IKEe HeTIpaBOMEpHbIe AeHCTBHS WK Oe3aeicTBus pu o0paboTKe ero
MIEPCOHANBHBIX JTAHHBIX;

— Ha 3allUTy CBOMX NPaB U 3aKOHHBIX MHTEPECOB, B TOM YHCIIE Ha BO3MEUICHHE YOBITKOB U
(M1IM) KOMIIEHCALMI0 MOPAJIbHOTO Bpeia B Cy/1I€0HOM TMOPSIJIKE.

6. IPUHIUIIBI 1 YCJIIOBUS OBPABOTKHU ITIEPCOHAJIBHBIX TAHHBIX

6.1 Ob6paboTka mepcoHambHBIX gaHHBIX B ['BJJOY Ne 59 ocymecTmisiercs Ha OCHOBE
IIPUHIIMIIOB!

— 3aKOHHOCTH U CIPAaBEIMBOCTH IieJIel U cIoco00B 00pabOTKH NEPCOHANBHBIX JAHHBIX;

— COOTBETCTBHS Iiesiell 00pabOTKH MEePCOHATBHBIX JAHHBIX LIEJSIM, 3apaHee ONpeIeICHHBIM U
3asIBJICHHBIM IpU cOOpe NEPCOHAIBHBIX JaHHBIX, & TAKXKE MTOJTHOMOUYUSAM Y UpEKICHUS;

— COOTBETCTBHA oObeMa M XapakTepa oOpabaThIBaeMbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00paboTKH NepCOHABHBIX JAHHBIX LEISIM 00paOOTKH MEePCOHATBHBIX TaHHBIX;

— JIOCTOBEpHOCTH TIE€PCOHAIBHBIX MaHHBIX, MX JOCTAaTOYHOCTH JJs Lened o0paboTKwy,
HEJOMYCTUMOCTH OOpaOOTKM NEPCOHAIBHBIX JAHHBIX, M30BITOUHBIX IO OTHOIIEHHUIO K
LEJISIM, 3asIBJIEHHBIM pU cOOpe NMepCOHANbHBIX JaHHBIX;

- HEIOMYCTUMOCTH OOBEIWHEHHUS, CO3/ITaHHBIX IS HECOBMECTHUMBIX MEXIy CoO0M 1ieneit 6a3
JAHHBIX, COIEPKALLUX [IEPCOHANIbHBIE TaHHBIE;

— XpaHEHHUs TEepPCOHAJbHBIX JaHHBIX B (opMe, TMO3BOJSIOUIEH ONpPENeNuTh CyObeKTa
NEePCOHABHBIX JAHHBIX, HE JI0JIBIIE, YEM 3TOT0 TPEOYIOT eIl UX 00pabOTKH;

— YHUYTOXEHHUS IO JOCTHMKEHHMM Iiesiel 00pabOTKM MEepCOHANBHBIX NAaHHBIX WIM B Clydae
yTpaTbl HEOOXOAMMOCTH B UX JOCTHKEHHH.

6.2 O6paboTka TEepCOHANbHBIX JAaHHBIX OCYIIECTBISETCS Ha OCHOBAaHMM  YCIIOBHIA,
ONpPEeACIICHHBIX 3aKOHO1aTeNbcTBOM Poccuiickoit denepannm.



7. OBECIIEHEHHUE BE3OITACHOCTH INEPCOHAJIBHBIX IAHHBIX

7.1. TBAOY Ne 59 mpennmpuHuMaeT HEOOXOAMMBIC OPTaHU3AIMOHHBIC U TEXHUYECKHUE MEPHI
s obecriedyeHuss — O€30MACHOCTH  TEPCOHANBHBIX  J@HHBIX  OT  CIy4YailHOrO WK
HECaHKLIMOHUPOBAHHOTO JOCTYINA, YHUUYTOXKEHHUS, U3MEHEHUs, OJIOKUPOBAHUS JOCTYyNa U APYTUX
HECAHKIIMOHUPOBAHHBIX JICHCTBHIA.

7.2. B nensx KOOpAWHALMK JEHCTBUI MO oOecrmeueHuio 0e30MacHOCTH IMEePCOHATBHBIX
nanabelx B [BJIOY Ne 59 HasHaueHO OTBETCTBEHHOE JHIIO 3a obecredeHue Oe30MacHOCTH
MEePCOHANBHBIX JTaHHBIX.

8. SAKVIFOUYUTEJIBHBIE INIOJOKEHUS

8.1. Hacrosmas Ilonutuka sBnsieTcs BHYTpeHHHMM JokymeHntom ['BJIOY Ne 59,
O0IIEAOCTYITHON U MOAJICKUT pa3MeIleHII0 Ha oduiinansHoM caiite http://dou59.kirov.spb.ru/

8.2. Hacrosimast [TonuTrka moIe)KUT U3MEHEHHUIO, TOTIOJTHCHHIO B CITyYae MOSBICHUS HOBBIX
3aKOHOJATEIbHBIX AKTOB W CIELHMAJIbHBIX HOPMATHBHBIX JTIOKYMEHTOB MO OOpabOTKe M 3alluTe
MEPCOHANBHBIX JIAHHBIX, HO HE PEXKEe OJHOrO paza B Tpu roxaa. [Ipm BHECEHMM W3MEHEHUH B
aKTyaJlbHOM pelaKkIuM YyKas3bIBaeTcs Aara mnociieqHero oOHosieHus. Hosas pemakuus Ilomutuku
BCTYIA€T B CHJIy C MOMEHTa €€ pa3MEIICHHs, €CIM MHOE HE MPEIyCMOTPEHO HOBOHM pelakiueit
[Tonmutuku.

JleicTByroIasi peakiis BCEra HaXOAUTCS Ha CTpaHuIle 1Mo aapecy: http://dou59.kirov.spb.ru/

8.3. Koutponp wucnonHenuss TpeOoBaHuii Hactosmied [lonmuTuku ocyiiecTBiseTCs
OTBETCTBEHHBIM JIMIIOM 3a o0ecriedeHue 6e30macHoCTH nepcoHanbHbIX JaHHBIX B ['BJOY Ne 59.

8.4. OrtercTBeHHOCTh AOMMKHOCTHBIX Juil ['BJAOY Ne 59, wumeromux goctym K
MEPCOHAIBHBIM JIaHHBIM, 32 HEBBIIOJIHEHUE TPEOOBAHUN HOPM, PETYIUPYIONIMX O0paboTKy U
3aIUTY MEePCOHATBHBIX JAHHBIX, OMPEIENIAETCS B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit
®enepaunu ¥ BHyTpeHHUMU gokymeHTamu ['BJIOY Ne 59.
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